
Copyright © Tribal Habits  |  tribalhabits.com  |  Page 1 

Topic preparation checklist 
This checklist can help you organise your thoughts before you propose or create a new topic in Tribal Habits. We recommend first reading the related support article for 
additional details. You can then complete this form and review it with others in your organisation before commencing topic creation.  

Does the purpose of your topic suit Tribal Habits? 
 My topic will have 15-60 minutes of knowledge to share. If it’s shorter than 15 minutes, then an article in Tribal Habits may be better than a topic. 
 My topic contains knowledge which people should know in advance, may have trouble understanding or need to demonstrate proficiency with. 
 My topic has knowledge that is more than just reference information. It’s knowledge which benefits from interaction and tracking. 

If you are unable to tick these boxes, you might need to discuss your topic further to be certain it suits Tribal Habits. A simpler alternative, like a PDF document may be a 
better option for simple, short or reference-only topics. 

What is your topic overview? 
Title  

What is the topic about? 
A paragraph describing the content the 
topic should address. This information is 
important not just for future explorers 
but also to give guidance to the topic 
creator about what they should include in 
the scope of the topic. 

 

Why is this topic important? 
A paragraph outlining the relevance of 
the topic and the benefits to the explorer 
in completing the topic. This paragraph is 
also useful for the topic creator to 
understand how to position content 
within the topic. 

 

Who is this topic for? 
A sentence or two outlining the roles and 
experience levels suited to this topic. 
Once again this is important for the topic 
creator so they can present content at an 
appropriate level. 

 

 

  

https://tribalhabits.com/
https://support.tribalhabits.com/en/articles/2328370-how-can-i-prepare-existing-knowledge-to-convert-into-a-tribal-habits-topic
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How might your topic be structured? (Each point should be 5-10 minutes; Most topics have 2-6 points)  
 Point 1 Point 2 Point 3 Point 4 Point 5 Point 6 Point 7 Point 8 
What is this point 
about? 

        

What’s a good title 
for this point? 

        

What sections 
might this point 
contain (aim for 3-5 
sections per point)? 

        

Any notes about 
content required 
for this point 
(videos, quizzes, 
polls, images, 
files)? 

        

 

https://tribalhabits.com/
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What is the best label for your points? 
 Ideas 
 Rules 
 Steps 
 Facts 
 Parts 

How will you measure success? 
Does your topic need an assessment? If so, who will write the quizzes and what pass mark is required? 

 

Does your topic need offline or on-the-job activities? If so, what activities do you have in mind (instructions and desired outcomes)?  
 

Is there particular information, data or outcomes you want to track or measure? 
 

Have you organised your content? 
Who will create your topic? 

 You will create the topic entirely on your own. 
 You will create the topic but might need some help in some areas. 
 You would like someone else to create the topic for you. 

Explain where will your content come from? Existing materials, new materials, subject matter experts? Is the content updated and easy to use? 
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